
 

 

Job Title: Senior Graphic Designer 
Reporting to: Head of Design 
 
Make Events 
We’re obsessed with taking your brand seriously. At Make Events, anything is possible. 
We don’t just make events. We create an elevated experience. 
An event that engages. Communicates. Entertains. We’re always there. Obsessed. Not a supplier. A partner. 
We make it happen. Something not right? We’ll pivot. Something bang on? We’ll level up. 
With everything we do, we activate your brand throughout. We are The Ultimate Experience Agency. 
 
Outline of the role 
To take a leading role and support the Head of Design with creative design and artwork service offering for 
the business, co-ordinating event pitch work and live delivery requirements for creative design to include 
consultative support regarding branding, design and print. 
 
Main Responsibilities 
 
Creative, design, artwork & print:  

• Pre-event design & planning according to briefs received.  
• To ensure that creative briefing documents are in place for all kick off meetings and are completed 

with sufficient information (provided by SCP’s)  
• Regular update meetings with teams 
• Be proactive with branding ideas & designs for the Live Events Team 
• Adhering to brand guidelines across multiple clients and having the flexibility to work across multiple 

clients  
• Producing & managing high quality visuals as required, using suppliers to the best of their abilities 

where possible 
• Ensuring artwork is ready for print ensuring all print files have been approved by the Live Events 

Team 
• Brand & print solutions, providing packages and cost-effective solutions that are easily applied to 

existing events and allow the wider team to upsell wherever possible   
• Resourcing of all event design and artwork support including working with the full team to resource 

effectively on a weekly basis, providing accurate planning overviews for the teams input 
• Management of all freelance creatives incl designers, artworkers, visualiser's, animators working to 

budget as agreed with CSD 
• Ability to create engaging awards and conference presentations using both Keynote and Powerpoint 

software  
• Design projects will include (but not limited to) traditional print media, illustration, animation, large 

format and specialist print, websites, apps and live events designs 
 



 

 

 
Pitch & proposal support: 

• Creative development of ideas and concepts within proposals with team 
• Creative consistency for all briefings and through to proposals  
• Bespoke creation of Make Events pitch proposals – where requested from the Live Events Team 
• Creative delivery for all branding required within the proposals  
• Branded merchandise and visuals for input into creative proposals  

 
Operational delivery: 

• Event delivery on-site as needed to oversee quality control on build, branding and print where budget 
allows or support as needed 

• Post-event internal evaluation  
• Having strong attention to detail and ensuring high levels of quality 
• Working within agreed timeframes and meeting deadlines 

 
Marketing Support: 

• Supporting Make Events marketing activity 
• Design of graphics for marketing purposes 
• Working closely with the Marketing Executive to create print and digital branding 

 
This list is not exhaustive and you will be required to undertake other duties as directed by your manager. 
 
 
Requirements 

• Experience of working within an agency for a minimum of 4-5+ years ideally with a background in 
events or marketing. 

• MUST be proficient in Adobe Suite: 
• Adobe Illustrator 
• Adobe Photoshop 
• Adobe Indesign 
• Adobe Premier Pro (ideal, but not essential)  
• Adobe After Effects (ideal, but not essential) 
• Excellent verbal and written communication skills. 
• Experience of creating and designing conferences, awards and celebrations. 
• Strong people skills. 
• To demonstrate confident networking skills.   
• To demonstrate confident and engaging presentation skills. 
• Discretion and confidentiality – is of the upmost importance and the ability to deal with sensitive and 

confidential information in a trustworthy manner. 



 

 

• Ability to work under pressure and within a fast-paced environment 
 
Make Events Culture  

• Think about Make Events brand values and apply this to everything you do: 
• Anything is Possible 
• Seriously Obsessed 
• Level Up 
• The Ultimate Experience 
• Support the company vision – to be the go-to event partner for any event 
• Take responsibility for your own learning and development, maintaining and improving knowledge of 

the events industry by reading industry relevant magazines, social media and attending industry 
events  

 
Other Requirements  
 
General  

• Current driving licence.  
• Ability to travel around the UK & overseas.  
• Flexible approach to working hours as live events may take place over evenings and/or weekends.  
• Comply with the company code of conduct at all times.  
• Ability to work as part of a diverse team with colleagues from different viewpoints, cultures and 

countries.  
 
 
Benefits 

• 25 days holiday plus bank holidays 
• Extra day’s holiday on your birthday 
• Included Christmas holidays when the office is shut over the festive period. 
• Option to buy additional holidays (up to 5 days per year) 
• Statutory Pension 
• Discounts with various hotel groups for personal use 
• Education and training – monthly job and industry training 
• Profit related team bonus 
• Anything is Possible Personal Development Plan 
• Medi Cash Benefit 

 
  
Please email applications to houseofmake@makeevents.co.uk 
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